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Welcome

 Thank you!
* New reporter webinar yesterday
* Presentations and resources available
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Agenda

Reporting Resources

Data Preparation
— Program Updates
— Deductions

— Vendor Review

— Sales Allocation

WeRecycle Portal
Questions & Answers



Reporting and Invoice Cycle

Annual Report

Filed by May 31

Contains data from
previous year

Reports inform fee
&) setting process

Invoices issued in
January

2022 report is based on 2021 data;
Informs 2023 invoices



2022 Reporting Resources

2022 Guidebook for Stewards

Reporting Overview Tutorial

Reparting and Payment Cycie
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Using_the WeRecycle Portal

Rules, Policies & Forms

Preparing Your Report
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Ready to Report Webinars

Materials Tool

ABOM Tutorial
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Guidebook For Stewards

The definitive resource for
steward information and our
primary reference document

Part One:
Are you a steward?

Part Two:

How to prepare your steward
report

Part Three:
WeRecycle Material List

O ==

Guidebook
for Stewards

Registration + Reporting + Materials
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2022 Reporting Resources

q How can we help you?

B A Home » J Reporting » % Stewards = JN Packaging and Paper Product = [} Reporting Hub

Reporting Hub

Last updated: F=b 13, 2023

The Reporting Hub asssis and guides producess in collecting and acourately reparting their matenial data. Users can browse the sectar and product Ets or do 8 general seaich fos
information Please note the Reporting Hub is for gusdance only and should not be considered exhaustive.

Sactor tips address frequent reporting guestions for various business sectors, including identifying commaon products for each sector
Product information incledes common packaging types and their matenal reporting categories,
FAQs include tips and answers to frequent guestions aboul reporting

Alsg see the Materials Tool for help determining which material category should be wsed to report your packaging and paper

§ Product Information § Sector Tips




Stewardship Ontario’s Simplified Fees

e Recommendation for proposed simplified
approach to fee setting submitted to RPRA

* |f approved, would eliminate need for most
stewards to submit material report in 2022
and future years

e Watch for announcements from SO and RPRA

®

Stewardship Ontario



Recycle BC: 2022 Reporting

Milk and plant-based Beverage Container joined the
Deposit system February 2022

Solvent, flammables and pesticide containers

2022 Report (2021 data) 2023 invoice will include
reporting on Single-Use Products/Packaging-Like
Products (SUP/PLP)

Service Packaging changes affects obligated steward

. |

RECYCLEBC
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Recycle BC: SUP/PLP

Regulatory amendments announced in '

2020 designated product materials :
beginning in 2023 — must be reported in RECYCLEBC
2022

Packaging Like Product (PLP) = I B
* Moving boxes, recycling bags... "

Single Use Product (SUP)
e Straws, plastic cutlery...

PLP

See Recycle BC website and Guidebook
for details




Recycle BC: Service Packaging

Service packaging includes all bags, boxes and other
items for the containment of goods at point-of-sale

The obligation for unbranded service packaging will
shift to the resident brand owner, first importer or
franchisor in BC

Branded packaging remains to be the responsibility
of the brand owner

Retailers will still be obligated for any service
packaging that remains branded with the filler’s logo
or is pre-packaged in advance
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Vendor Review - Checklist for Retailers

v’ Have you reviewed your internal records to see where
they have residency?

v Have you requested confirmation from your vendor of
their residency status in each program?

v Have you conducted a preliminary review against the
Steward List?

v Have you conducted an internet-based search for
alternate names that vendor may have, a parent
company they could be under, or other physical
addresses in other provinces?

v Have you applied an additional lens on the brands those
remaining vendors are supplying you with?
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Vendor Review - Steward Lists

e Steward Lists make it easier for retailers and other

first importers to exclude suppliers’ products from
their reports

e Steward lists and Change Logs are published every
January under the Reporting Resources page

* If supplier not on list but resident in reporting
province, do not include their material in your report
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Vendor Review - Internet Searches

* Are they operating under a
different name?
* Are they under a parent company?

o Does that parent company
have residency in that province

or are they registered as a
voluntary steward? =

e Can you locate an address for 17

this vendor in any of the o

provinces where you are obligated
to report?
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Vendor Review - Brand Analysis

* Important analysis if you are procuring your products
from distributors and third-party suppliers (and not
directly from brand owners)

* Review the brands that vendor supplies you with

o Are those brands under a parent
company who is an obligated steward
or has registered as a voluntary
steward with the programs?
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Brand Owner Reporting Challenges

P*F The biggest challenge
Nt :
?h:% 4 brand owners face is
dﬁ_“{;:* %* ﬂ_ﬁf—; determining where their
{-iéh-)bﬁaﬁiﬂf products are ending up
"y . W i TE F e,
e WL u’i {3\{ A g versus where they are

shipping them.

Lose line of sight after
initial sale.

Programs require data to
' show where the
product’s end of life
management is being
managed
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Statistics Canada - Population %

Population estimates, quarterly:=:
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Calculating Population Percentages

Q1 2021 Q2 2021 Q3 2021 Q4 2021 Average |Percentage
Canada 38,068,872 | 38,153,211 | 38,246,108 | 38,436,447 | 38,226,160 100%
British Columbia| 5,163,919 | 5,185,990 | 5,214,805 | 5,249,635 | 5,203,587 14%
Saskatchewan 1,178,971 | 1,180,314 | 1,179,844 | 1,180,867 | 1,179,999 3%
Manitoba 1,381,459 | 1,383,638 | 1,383,765 | 1,384,333 | 1,383,299 4%
Ontario 14,759,431 | 14,795,883 | 14,826,276 | 14,915,270 | 14,824,215 39%

 The above percentages only applies if you supply your products across the country.
« Remember to pull your national sales (not just for the provinces where you are
obligated to report.
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WeRecycle Portal
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https://werecycle.rralliance.com/irj/portal



Portal Overview

Reporting Billing Status

Confirm your Obligation
Yo have 4 program yearn to reviesw for obligator

& 4

Program years to review

Start a Mew Flat Fee Report

fou may be eligible to file flat fee report

(+0

Account Management

Support

Start a New Report

+n Tt i ¥ b e v 1 A +
LA g atnd sl be conhnmed Delore you Can ¥a

(0

Reports to be filed

Continue a Report
I've Started

e nio draft

View Past Reports

resors at this e
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Dvalt Report Waiting

Contact us

~

Obligation needs to be
confirmed before you
can start you report

L
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Portal - Live Chat Support

e Live chat support available

e Steward account specialists
available to assist with Portal
navigation and reporting
guidance

* Questions about invoicing
should be directed to
accounting@rralliance.com



Starting a New Report

Choose a Program

1. Select which program type you would like to report for?

Packeging and Pninted Paper (PPP)

2. Hover over the icons in the table below to determine report status or click for details. Please complete all outstanding reports.

. 2022 Report (2021 2021 Report (2020 2020 Report (2019 2019 Report (2018 2018 Report (2017
S data, 2023 invoice) data, 2022 invoice) data, 2021 invoice) data, 2020 invoice) data, 2019 invoice)

Recycle BC
Multi-Material Stewardship Western
Multi-Material Stewardship Manitoba

Stewardship Ontario Blue Box

LLL L
L LKL
CLL KL
LS«

Select which yvear you would like to report for. Note that you will only be able to select years where one or more programs are available for reporting.
A program is available for reporting in a year where:

« You have confirmed your obligation as obligated or voluntary
« fou have not confirmed not obligated
» fou do not already have a report in progress

2022 Report (2021 data, 2023 invoice) b
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Reporting Preferences

Multi-Program report allows filing for all programs at once
The WeRecycle Material List is recommended as it is
harmonized across all 4 PPP programs

Multiple divisions will allow you to split your tonnage into
separate sections

4. Do any of the following apply to your report:

Report by Percentage [1] More Information
Report using Program Material List [i] More Information
Report with Divisions [i] More Information
Report with Product Calculators [i] More Information

Yes i [a]
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Entering Material Quantities

e Use the cells to enter quantities for the applicable
materials

* Columns for each program if you are filing a multi-
program report

* No decimal places; whole numbers only

’ Total BC MMSW
Material All programs

MNewsprint (inserts and circulars) KE
Magazines Kg
Catalogues Kg
Directories Kg
Other Pninted Matenials KE 22,684 15,433 7.251
Purchased Posters, Calendars, Greeting Cards and Envelopes KE

\\ Paper for General Use Kg



Completing your Methodology

All methodology sections must be completed before
your report can be submitted. This includes:

Preparation of Data — Explain your methodology
Methodology Changes — Explain any changes since last year
Deductions — did you or did you not claim deductions
Increases and Decreases:

 Elaborate on notable variances (20% more or less)

* Areyou reporting under different materials categories?
 Has product mix changed?

B whNh e
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Report Validation

* All reports are reviewed for accuracy — vital for
accurate invoicing and fee setting

e Validation of submitted report

2 € & [ee—

Common issues include:

Updates to brands
and methodology
Deduction review
Explanation of
material tonnage
variances £20%
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Deductions vs. Exclusions

Deductions Exclusions
e Supplied to consumers but * Never supplied to
does not end up in the consumers - not in the
residential waste stream programs’ scope
e |C&l

 Durable packaging

 |tems that do not serve a
packaging function

e |tems that constitute an
integral part of the product
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Deduction And Exclusion Resources
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DEDUCTION AND EXCLUSION POLICY

KEY FEATURES:

» This Policy provides guidance about “deductions” and” exclusions”
from the Annual Steward Report.

I Overview
1. This Policy:

* outlines the scope of permitted deductions in Annual Steward Reports; and
¢ explains what materials must be excluded from Annual Steward Reports because
they are not designated paper or packaging materials.

Il.  Purpose
2. The Policy:
* promotes fairness and consistency for all stewards; and
* supports stewards in their obligation to produce Annual Steward Reports which are
auditable by the Program and by provincial regulators.

ll.  Scope
3. This Policy is effective January 1, 2022 for all stewards meeting their regulatory
stewardship obligations with one or more of the following paper and packaging programs
(the “Programs”):
* Recycle BC;
¢ Multi-Material Stewardship Western (MMSW); and
¢ Multi-Material Stewardship Manitoba (MMSM).
Stewardship Ontario (Blue Box) has a separate but identical Policy.




Applying Deductions To Your Reports

* Eligible deduction criteria:
o Materials supplied to consumers that are not
managed in the residential waste stream
o Product returns which are not resupplied
o Packaging removed from customer’s home

e Deductions for plastic carry-out bag return-to-retail
programs are only permitted in the MMSM and
Ontario Blue Box programs

* Recycle BC’s program includes municipal property
(i.e.- streetscape, parkscape, etc.)

S |




Deduction Validation Data

e Substantiation required

o Completed Deduction Form
o Copies of studies, research data and its application

o Ensure data clearly demonstrates the % of paper and

packaging managed outside of the residential waste
stream

o Refreshed at least every 5 years
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Q&A

Reporting deadline is May 31

Webinar presentation available online
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Thank You!

www.rrallianceservices.com

1-888-980-9549
stewards@rralliance.com
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